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REPORTING TO EXTERNAL AGENCIES Policy Code:   5150 
 
 

 

The policies listed below require the superintendent or other school system employees to report 

certain information to various external governmental agencies and officials.  This list is not 

exhaustive of all external reporting requirements.  In addition to the reporting requirements 

described in this policy, the superintendent or designee shall make any other reports to external 

governmental agencies or officials when required by law or regulation or when required as a 

condition of a federal grant or award (see policy 8685, Federal Grant Administration).    

 

A. THE STATE BOARD OF EDUCATION/DEPARTMENT OF PUBLIC INSTRUCTION 

 

The superintendent must ensure that all required data, reports, and other information are 

submitted to the State Board of Education (SBE)/Department of Public Instruction, 

including, but not limited to, the following: 

 

1. that a licensed individual has been found through a criminal records check to have 

a criminal history (see policy 7100, Recruitment and Selection of Personnel);  

 

2. WKH� UHDVRQ� IRU� WKH� UHVLJQDWLRQ� RI� FHUWDLQ� OLFHQVHG� HPSOR\HHV� LI� WKH� HPSOR\HH¶V�

criminal history is relevant to the resignation (see policy 7800, Resignation); 

 

3. that certain licensed employees, who have been recommended for dismissal, have 

UHVLJQHG� ZLWKRXW� WKH� VXSHULQWHQGHQW¶V� ZULWWHQ� FRQVHQW� �VHH� SROLF\� 7800, 
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offenses, or misdemeanor child abuse (see policy 4240, Child Abuse and Related Threats 

to Child Safety). 

 

Principals must report to law enforcement certain crimes occurring on school property (see 

policy 4335, Criminal Behavior, and policy 4332/5040, Weapons and Explosives 

Prohibited, and policy 7260, Drug-Free and Alcohol-Free Workplace). 

 

School administrators and other supervisory personnel also must report to law enforcement 

when they reasonably believe that a registered sex offender is or has been on school 

property or at a school event (see policy 5021, Registered Sex Offenders). 

 

The superintendent must provide law enforcement with (1) schematic diagrams of all 

school facilities, (2) updates of the schematic diagrams when the school system makes 

substantial facility modifications, (3) either keys to the main entrance of all school 

buildings or emergency access to key storage devices for all school buildings, and (4) 

updated access to school buildings when changes are made to the locks of the main 

entrances or to the key storage devices (see policies 4200, School Safety, 5005, 

Relationship with Law Enforcement, and 9220, Security of Facilities). 

 

C. LOCAL EMERGENCY MEDICAL SERVICES 

 

Appropriate local emergency medical services officials must be notified of the location and 

most recent placement of AEDs within a reasonable period of time of placement (see policy 

6170, Automated External Defibrillator). 

 

D. COUNTY DEPARTMENT OF SOCIAL SERVICES 

 

School employees, contractors, and volunteers must report to the county department of 

social services if they suspect that a child is abused, neglec.6ve6m
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for School Admission). 

 

F. C
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The finance officer must submit reports to the Secretary of the Local Government 

Commission as required by law (see policy 8510, School Finance Officer). 

 

L. FEDERAL MOTOR CARRIER SAFETY ADMINISTRATION 

 

Designated employees shall report required information regarding school system 

FRPPHUFLDO� PRWRU� YHKLFOH� RSHUDWRUV� WKURXJK� WKH� IHGHUDO� &RPPHUFLDO� 'ULYHU¶V� /LFHQVH�

Drug and Alcohol Clearinghouse (see policy 6335/7270, Drug and Alcohol Testing of 

Commercial Motor Vehicle Operators). 

 

Legal References:  49 C.F.R. 382.705; G.S. 7B-301; 14-318.6; 110-105.4; 115C-12(27), -76.70, -

83.6A, -105.53, -105.54, -105.65, -270.35, -288(g), -325(o)(2) (applicable to career status 

teachers), -325.9(b) (applicable to non-career status teachers), -326.20, -390.4(c), -403, -436, -446; 

130A-136, -155, -441; 143-48, -128.3, -131; 10A N.C.A.C. 09 .2703(m); 16 N.C.A.C. 6C .0313, 

.0604, .0608; 16 N.C.A.C. 6E .0107; 16 N.C.A.C. 6G .0314; State Board of Education Policies 

PRNT-002, SHLT-000, SHLT-003, SSCH-006 

 

Other Resources:  Behavioral Threat Assessment and Management: Best Practice Guidance for 

North Carolina Behavioral Threat Assessment and Management Teams for Harm Prevention, 

N.C. Department of Public Instruction Center for Safer Schools (March 2024), available at 

http://www.dpi.nc.gov/best-practice-guidance-north-carolina-behavioral-threat-assessment-and-

management-teams-harm; Master Data Calendar, N.C. Department of Public Instruction, available 

at https://www.dpi.nc.gov/data-reports/data-calendar 

 

Adopted:  01/30/2025 
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